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Amendment log 

Version Date Brief Description Section Change 

1.0 18.09.2018 Covers the functionality of Registration of 

Application by Differently Abled Student, 

Accept, Reject, Enrolled, Dropout, Refused, 

Manage, Courses, Manage Regional Center 

Detail, Manage Batches, Manage 

Attendence, Manage Payment, Manage 

Attendence Percentage and more. 

1st Draft 
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1 Regional Center Officer 
Dashboard: There are all the count  of Applied Student, Pending For Acceptance, Accept Student, Enrolled 

Student, Rejected Student, Refusal Student, Dropout Student. 

 

 

 

 

 

 

 

 

 



NCSC For DA – User Manual for Regional Center Officer 
 

2 | P a g e  
 
 

 

1.1 Regional Center Profile (Manage Admin Detail) 
Manage Regional officer Detail, Like- Name, Address, office contact, Nodal Officer contact (mail id, 

mobile and more.) 

 

Regional Center Profile : Manage complete detail of officer. 
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1.2 Manage Trade 
Here the Admin will manage the trade (like Cutting & Tailoring, Metal and More..), completely 

managed by admin with Active Or Deactive Funcationality. 
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1.2.1 Add New Trade 

The system facilitates the officer to Add New Trade. 

 If you have selected the course which is already in database, Send you a Message – Course Already 

Exist.  
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1.2.2 Active and Deactive Trade :  

The system facilitates the officer to Manage Trade. 

Admin Will get only the list of those Trades, Which are Active when he is providing a trade to Applicant 

at the time of enrollment. 

 

 

 

 

 

 



NCSC For DA – User Manual for Regional Center Officer 
 

6 | P a g e  
 
 

 

 

 

 

1.3 Manage Student 
The system facilitates Admin to enroll the applicant. 

 

 

1.3.1 Applicant List 

Display Students list, Who have registered for trade (After accepting Decelaration). 

After clicking on Registration Id : complete view of student will open, Two Options are there 

1. Accept Button – To Accept the Application. This Application will move to Accepted List Tag. 

2. Rejected Button – To Reject the Application, pop up will open to write the Reason of Rejection. This 

Application will move to Rejected List Tab. 

 

1.3.2 Accepted List 

Accepted Applicant list will be display here. 

Click on Registration Id, Short view opened with 2 button – 1. Enrolled, 2. Refused for Admission 

1. When Clicking on Enroll Button , popup will open with following detail.  

A Period of Trade (Start Date and End Date of Trade) 

B Select Trade.  
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 2.  Refused for Admission – This Mean Applicant denied to take admission. Clicking on this button, 

popup will open to submit reason for refused. 

 

1.3.3 Enrolled List 

Enrolled Applicant Displaly Here. 

 

 

1.3.4 Rejected List 

Display the List of Rejected Application. 

 

1.3.5 Refusal List 

Display the List of Applicant who refused (Deny) to take admission. 

 

1.3.6 Dropout List 

Display the List of Applicant who dropout from the Trade. 
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1.4 Cumulative Students 
Section Contain the complete report of students . 

1. Applicant List -  Display Total student who had submitted their application for trades. 

2. Accepted List  - Display Total Student whose application accepted for enrollment. 

3. Enrolled List – Display Total Student whose enrolled for trade. 

4. Rejected List - Display Total Student whose application rejected. 

5. Refusal List - Display Total Student where applicant refuse to take admission. 

6. Dropout List - Display Total Student who drop their courses due to some reason. 
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1.5 Manage Batches 
The system facilitates to create and view batches. 

When we are creating a new batch, all the applicant which comes under the particular date period of 

batches will move to Manage Attendence, so we will easly maintain the attendence of those applicant. 
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1.5.1 Add Batches 

The system facilitates Admin to create new batches. 
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1.6 Manage Attendance 
The system facilitates admin to manage the attendence of applicant. 
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1.6.1 Manage Attendance  

1. Click on Batch No  to manage attendance. Below page will open 

 

Give Working Days and proceed for applicant attendence. 

 

2. After Giving Working Days , below page will open 
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3. Attendance is submitted when all the data Or row fill completely. 

4. Attended column is mandatory, If you click Fill Attendance button without filling attended column,  it will 

generate message –Please Fill Attended Days ,  

5. Per(%) generate automatically when we give attended days. This provide the percentage of attendence. 

6. Remark is mandatory only when we change the Total Working Days. 

7. Submit Button will work when we fill all the row otherwise it will generate message – Please fill all the 

rows.  
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8. Edit Button will generated once we fill attendence of one row. Edit Button to manage attende of 

particular applicant. 

9. After clicking on submit button, final attendance will generate and send applicant detail to table 

dbt_transaction_payments who has minimum 70% attendance percentage.  

Attendance Percentage mange by Admin through Section – Manage Attendence Percentage 
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1.7 Manage Payment 
The system facilitates Admin to manage stipend amount. 
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1.7.1 Manage Payment 

1. Click on Batch No  to manage stipend. Below page will open 

 

 

 

Provide stipend amount then proceed. Following Page will open. 
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Edit Stipend button is used to edit the stipend amount of particular row. 

Remark is manadatory when admin changed the stipend amount. 

Submit Button is used to freeze the stipend amount, after that no stipend amount of particular  applicant 

will not be changed and data send to the table dbt_transaction_report to generate xml file and excel file. 



NCSC For DA – User Manual for Regional Center Officer 
 

18 | P a g e  
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



NCSC For DA – User Manual for Regional Center Officer 
 

19 | P a g e  
 
 

 

1.8 Manage Transaction Report 
The system facilitates Admin to generate report. 

1. XML – generate xml report 

2. Excel – generate excel report. 

 

 

 

 

 

 

 

 

 



NCSC For DA – User Manual for Regional Center Officer 
 

20 | P a g e  
 
 

 

1.9 Benificery List (Category-wise) 
The system facilitates Admin to check report. 
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1.9.1 Benificary List / Categorywise 

Generate report Category wise 
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1.9.2 Benificary List / Gender Wise 

Generate report Gender wise 
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1.9.3 Benificary List / Qualification Wise 

Generate report Education wise 
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1.9.4 Benificary List / Age Wise 

Generate report Age wise 
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1.9.5 Benificary List / Trade Wise 

Generate report Trade wise 
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1.10 Manage Attendence Percentage: 
The system facilitates Admin to mantian attendence percentage. 

 

 

 

 

 

 

 

 

 

 

 



NCSC For DA – User Manual for Regional Center Officer 
 

27 | P a g e  
 
 

 

1.11 Change Password: 

The system facilitates centers to change password. 
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1.12 Back Log Entry: 
The center can register the students of previous session years. 

 

 



NCSC For DA – User Manual for Regional Center Officer 
 

29 | P a g e  
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



NCSC For DA – User Manual for Regional Center Officer 
 

30 | P a g e  
 
 

 

1.13 Draft List: 
View all Draft students details 
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1.14 Click Registration Id (Draft List): 

The system center change student details. 
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1.15 Student List: 

Show all student details. 
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1.16 Search Student List : 

Find Status Wise Details of All Students. 
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1.17 Click Registration Id (Student List) : 

View student details. 

 

 

 

 


